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Download the Worksheet

1. Go to Manage Lists, Select a list of products.
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Click the Actions button, and select Download Ready & Incomplete Products.
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Update the Worksheet

1. Open the downloaded spreadsheet.

2. The General Properties tab provides details on the Essendant attributes.

3. The tabs following the General Properties tabs are the category-specific tabs. Select one of

these tabs to begin filling out content for that product category.
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INSTRUCTIONS

1. Correct your data values
Use the 'General Properties’ worksheet to provide or update data values.
General property columns map automatically to the target channel attributes.
Do not madify any column headers.
Note that there are additional category-specific tabs in this spreadsheet that you can use to provide or update data values.
This spreadsheet contains rows for both SXU Group and Item. Item rows are indicated by the presence of a value in the SKU Group column.
‘When providing or updating values, double check that the value is entered at the correct level of the product hierarchy.
Need more help with SKU Group and Item relationships and values? Click the 7 In the main menu in Salsify to visit the Xnowledge 3ase.

2. Import this spreadsheet
Confirm that the 'General Properties' worksheet tab is the first sheet in this file, after Instructions.

Click the 'Actions’ button in the Readiness Report and select 'Upload to Bulk Update Products' from the dropdown - select or drag and drop the updated spreadsheet.

Salsify will update existing products and automatically map product properties based on the column headers of each tab in this file.
After the Readiness Report is refreshed - verify that you no longer have missing data for reguired attributes or invalid data.
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4. Fill out the missing cells on the category tabs for each of the products listed. SKU Groups will

be listed for any products included in the list. Fill in SKU Group level details, indicated by blue

column headers, on the SKU Group lines, and SKU level details, indicated by green headers,

on the SKU Group lines. Adding SKU Group property values on individual products, or vice

versa, will result in an import error and the values will not be imported.
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5. Once you have finished filling out the product content, go back to the Readiness Report.

6. Click Actions, Select Upload to Bulk Update Products
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Next, create a list of these products so that you can edit them as a group.

Click here to learn how to create and manage lists.



